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Section I 
 

Preamble 
 

 This edition of the Handbook of the Department of History is intended to provide 
members of the Department and other interested parties an up-to-date compendium of 
policies and practices operative in the Department.  It represents an effort to reduce 
unwritten customs to explicit statements, to integrate statements of policy actions 
approved over the preceding two decades, and to reflect the Boyer Model of scholarships.  
It must be noted that the policies and provisions of the current University Register, policy 
documents of the College of Arts & Sciences and Research and Graduate Studies, the 
Collective Bargaining Agreement, and other official documents take precedence over 
policies of the Department.  These other documents must be read in conjunction with this 
Handbook, which does not generally duplicate their contents. 
 
 Amendments to or changes of policies already adopted are made by majority vote 
of the Graduate Faculty.  All changes to policies stated in this Handbook are subject to 
the approval of the Dean of Arts & Sciences. 
 
 
 
 
 
 
 

Section II 
 

Mission of the Department 
 
 The Department of History of Kent State University, an institution which operates 
as a research university, is committed first and foremost to the discovery, integration, and 
application of knowledge, and to the dissemination of that knowledge through scholarly 
publications.  The History Faculty is also committed to excellence in teaching at all levels 
of instruction.  Finally, the History Faculty is committed to the goal of service to the 
College of Arts and Sciences, to the University, and to the community surrounding the 
UniversityÕs eight campuses. 
 The Faculty of the Department of History, including historians on all eight 
campuses of Kent State University, constitutes a community of scholars whose active 
scholarly inquiry reaches across the boundaries of History to engage other related 
disciplines.  The Faculty is dedicated to the generation of new knowledge through the 
publication of scholarship and to the integration, application, and dissemination of that 
knowledge, whether through the publication of articles, monographs, or collections of 
original essays, or through public history exhibitions, documentary films, or other digital 
presentations. 
 In its teaching, the History Department Faculty provides undergraduate students 
at Kent State University with a general survey of the history of world civilizations and of 
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the United States.  These courses, which constitute part of the core of the University’s 

Liberal Education Requirement, are important components of a liberal education for 

college students. These course place particular emphasis upon understanding the past 

from the perspective of diverse groups and stress the importance of cultural contact and 

exchange.  

 By its specialized instruction in upper-division courses, the History Department 

Faculty, through the emphasis on research, examination, interpretation, and reflection, 

offers thorough training in a range of skills well suited to a changing employment market 

and an increasingly complex world. These skills include the ability to read extensively 

and critically; the capability to comprehend, evaluate, and analyze complex evidence, 

arguments, and opinions; the know-how to develop and present a carefully informed, 

reasoned, and crafted argument; the command of confident and clear oral communication 

skills, the capability to undertake independent work and manage time effectively; and the 

preparation of students as life-long learners  

 Bt its specialized graduate instruction and the direction of individual research, the 

History Department Faculty not only provides its graduate students with outstanding 

training in their designated fields of history but also prepares them for careers as twenty-

first century historians through the program’s emphasis on transnational teaching and 

research.  This course of study develops students’ skills to prepare them for careers as 

research scholars, as teachers, and as non-teaching public historians. 

 The History Department Faculty also provides an indispensable service to the 

College and the University through its participation on numerous committees, in a wide 

variety of forums and exchanges, and as part of several interdisciplinary programs, 

including American Studies, which has been coordinated within the department in the last 

several years. 

 The Faculty is also committed to serving Northeast Ohioans, including 

underserved populations, both inside and outside the campus through a variety of 

outreach and extension programs.  The Department’s Graduate Program is dedicated to 

training students for a career in public history, including a special emphasis on training 

for archival, museum, and historical site employment. 
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Section III 
 

Structure and Organization of the Department 
 
A. The Department: 
 1. The Department of History consists of regular full-time faculty qualified and  
 available to teach basic and/or advanced courses in History under the direction of 
 the Department of History at all campuses of Kent State University. 
 
 2.  The Department is mandated by the CBA to hold at least two meetings of the 
 Faculty per academic year.  The first meeting must be held before the beginning 
 of classes for the Fall Semester; the second must occur during the Spring 
 Semester. 
  a. The Department Chairperson is authorized to determine the dates and  
  times of the mandatory meetings. 
  b. The Department Chairperson is authorized to invite other members of  
  the UniversityÕs academic and/or administrative staff to attend these  
  meetings. 
  c. The Department Chairperson is authorized to call special meetings of  
  the Departmental Faculty at his/her discretion or at the request of one of  
  the Faculty. 
 
B.  The Departmental Committees: 
 All committees and Departmental motions are advisory and recommendatory to 
the Department Chairperson.  The Department Chairperson is an ex officio, non-voting 
member of the FAC and other Departmental committees.  The standing committees are: 
Faculty Advisory Committee (FAC); Student Academic Complaint Committee (SACC); 
Graduate Faculty Committee, Graduate Program Committee (GPC); Undergraduate 
Program Committee (UPC); Curriculum Committee; Aims and Future Development 
Committee; Library Committee; World Civilization Committee; American History 
Committee.  The ad hoc committees include the Ad Hoc Reappointment, Tenure, and 
Promotion committee and all other committees formed as the need arises. 
 
C. The Faculty Advisory Committee (FAC): 
 1. Duties: The FAC will be the primary advisory and recommendatory body to the 
History Department Chairperson on those academic matters that are central to the 
DepartmentÕs mission.  The History Department Faculty deems these matters to include, 
but are not necessarily limited to the following: 
*  Issues concerning reappointment, tenure, promotion, and dismissal; 
*  Appointment of new faculty, including issues of rank and salary when such 
 matters are not strictly specified by the administration or are open to negotiation; 
*  Review of full-time and continuing part-time non-tenure track faculty; 
*  Allocation and reallocation of faculty positions and Departmental staff positions, 
 including new and vacant positions; 
*  Evaluations relating to all faculty salary increases and all salary adjustments; 
*  Selection and structure of committees, including search committees. 
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*  teaching assignments and class schedules including appropriate application of 
 workload equivalencies; 
*  Faculty Professional Improvement, research, and all other leaves; 
*  Procedures for review and revision of the Departmental Handbook; 
*  ensuring that Faculty of the Department meet all classroom and other duties; 
*  All  student academic complaints. (The FAC will reconfigure itself as the SACC, 
 chaired by an elected member of the FAC to hear all complaints.  For details, see 
 subsection A of Sect. VII, below.) 
 
 2. Membership: The FAC will consist of five members, plus the Department 
Chairperson who will serve in a non-voting ex-officio capacity.  All five members of the 
FAC will be elected by the regular members of the Department of History from a slate of 
Candidates prepared in the following manner.  Each spring the Department Chairperson 
will prepare a ballot including the names of all regular members of the Department 
eligible for election, excluding those who are finishing their second consecutive one-year 
term and those who are to be on sabbatical during the next academic year.  These ballots 
will be collected at or before the DepartmentÕs final academic year meeting and will be 
counted at that meeting. 
 
 3. Election: In order to ensure that the FAC is a representative of the Department 
as a whole, the ballots will be counted in the following manner.  The candidate from the 
Regional Campuses who has received the largest number of votes will first be determined 
and declared elected.  The Kent Campus candidate from each professorial rank in which 
there are at least three members within the department (all campuses) who has received 
the largest number of votes will next be determined and declared elected.  The final 
position will be filled by the Kent Campus member, regardless of rank, who has the 
largest number of votes from among the remaining Kent Campus candidates. 
 
 4. Term of Service: No Faculty member may serve more than two consecutive 
terms on the FAC.  The newly elected FAC will assume office at the beginning of the 
academic year following election. 
 
 5. The FAC will elect from its own membership the DepartmentÕs representative 
to the College Advisory Committee and the Departmental Secretary (both to be elected 
from among Kent Campus FAC members in order to maximize the administrative 
efficiency of the Department).  The FAC will approve, by majority vote, the 
appointments made by the Department Chairperson of the DepartmentÕs representative to 
the Arts & Sciences College Graduate Council (Graduate Coordinator) and representative 
to the Arts & Sciences College Curriculum Committee (Chairperson of Departmental 
Curriculum Committee). 
 
 6. Minutes of the FACÕs deliberations and recommendations, written in 
accordance with RobertÕs Rules of Order, will be kept by the Departmental Secretary and 
circulated promptly to the other members of the Faculty.  The Secretary will also send 
copies of the minutes to the Arts & Sciences Dean and the Associate Provost. 
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D. Graduate Faculty Committee: 

 The Graduate Faculty Committee is comprised of all members of the Department 
Faculty who have full Graduate Faculty Status (F4) at the University; it is chaired by the 
Department Chairperson.  This committee is the primary committee determining 
standards for Graduate Education in the Department.  The committeeÕs primary 
responsibilities are: 1) formulating Departmental criteria for membership in the Graduate 
Faculty; 2) receiving and considering recommendations on Graduate Studies from the 
Graduate Program Committee; and 3) making recommendations to the Department 
Chairperson concerning Graduate Studies in the Department. 
 
E. Graduate Program Committee (GPC) 

 The GPC is comprised of those members of the Faculty appointed at the 
beginning of each academic year by the Department Chairperson, who serves in an ex-
officio capacity as a member of the committee, and one History Graduate Student, elected 
from among those Graduate Students in attendance at the initial meeting of each 
academic year.  It is chaired by the Coordinator of Graduate Studies.  The committeeÕs 
primary responsibility is the making and implementing of policy regarding Graduate 
Studies in the department. (For details of the GPCÕs activities, see Sect. VII.) 
 
F. Undergraduate Program Committee (UPC): 

 The UPC is comprised of those members of the Faculty (including at least one 
member from the Regional Campuses) appointed at the start of each academic year by the 
Department Chairperson, who also serves as a member ex officio of the committee, and 
one student chosen from among the Undergraduate History majors of the Department.  
The Department Chairperson appoints one of the members as committee chairperson at 
the start of the academic year.  The UPCÕs primary responsibility is the making and 
implementing of policy concerning Undergraduate instruction in the Department, 
including but not limited to the following: undergraduate advising, course offerings, 
requirements for the major, retention, outcomes assessment, and Undergraduate Student 
awards. (For additional information, see Sect. VII.) 
  

G. Curriculum Committee: 

 The Department Curriculum Committee is comprised of those Faculty appointed 
at the start of each academic year by the Department Chairperson, who serves ex officio 
on the committee.  The Department Chairperson will appoint an equal number of Faculty 
from the UPC and the GPC, one of whom must be appointed as the chairperson of the 
committee.  The Curriculum Committee chairperson will serve as the DepartmentÕs 
representative to the Arts & Sciences College Curriculum Committee.  The Curriculum 
Committee will oversee the DepartmentÕs curriculum.  All curricular changes, 
innovations, and periodic reviews will go through this committee. 
 
H. World Civilization Committee: 

 The World Civilization Committee is composed of the historians who specialize 
in the history of world civilizations (other than the United States) and who teach the 
History of Civilization courses on both the Kent Campus and the Regional Campuses; 
this includes faculty and graduate student instructors.  
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The committee is responsible for determining the general outlines of instruction in 

all courses taught on the history of world civilizations.  That responsibility includes the 

determination of any standards of instruction deemed to be necessary and universal for 

instruction in the introductory courses designed to meet the Liberal Education 

Requirement (LER), specifically HIST 11050 and 11051. The World Civilization 

Committee will not select textbooks or establish a list of acceptable texts for use in the 

introductory LER courses, but advises Faculty to use academically or commercially 

published texts appropriate to the specific course and general level of instruction. 

 

 Statement of Goals for the History of Civilization Series: 

 

 The primary objective of this introductory course series is to acquaint the student 

with the history of human civilization in its broad outlines.  Efforts will be made to 

introduce students to many of the basic political, religious, social, cultural, and 

intellectual developments from ancient times to the present. 

 Selection, organization, and interpretation of course content will vary according to 

the instructor or the material under study.  Professors are free to emphasize different 

themes (e.g.: imperialism, racism, etc.) or different chronological periods.  Students 

should learn to think historically, should complete assignments that encourage them to 

write critically, should be able to view the contemporary world in historical terms, and 

should comprehend that the present cannot be divorced from the past. Analysis of 

primary sources must be integral to every world civilization course. 

 The balance between continuity and change, or unity and diversity, should be 

emphasized.  The History of Civilization survey is an important component of a liberal 

education that develops students’ critical and analytical skills. 

 The consequence of the foregoing thoughts is quite clear; a broadly conceived 

course in the history of world civilizations contributes to the ends of LER courses, and 

responds clearly to their stated aims. [Original approved: April 16, 1993; amended 2001] 

 

I. American History Committee: 
 The American History Committee includes the historians of U.S. History on the 

Kent Campus and all Regional Campuses, and includes faculty and graduate student 

instructors  

 The committee is responsible for determining the general outlines of instruction in 

all courses taught on the history of the United States. That responsibility includes the 

determination of any standards of instruction deemed to be necessary and universal for 

instruction in the introductory courses designed to meet the LER of the University, 

specifically HIST 12070 and 12071. The American History Committee will not select 

textbooks or establish a list of acceptable texts for use in the introductory LER courses, 

but advises Faculty to use academically or commercially published texts appropriate to 

the course and level of instruction. 

 

 Statement of Goals for the American History Series: 

 

 The primary objective of this introductory course series is to acquaint the student 

with the history of the United States in its broad outlines.  Efforts will be made to 
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introduce students to many of the basic political, religious, social, cultural, and 
intellectual developments from the era of European colonization of North America to the 
present. 
 Selection, organization, and interpretation of course content will vary according to 
the instructor or the material under study.  Professors are free to emphasize different 
themes (e.g.: imperialism, race, immigration, etc.) or concentrate on different geographic 
regions and time period (e.g.: the antebellum South, the American West, etc.)  Students 
should learn to think historically, should complete assignments that encourage them to 
write critically, should be able to view the contemporary United States in historical terms, 
and should comprehend that the present cannot be divorced from the past. Analysis of 
primary sources must be integral to every U.S. history course. 
 The balance between continuity and change, or unity and diversity, should be 
emphasized.  The U.S. History survey is an important component of a liberal education 
that develops studentsÕ critical and analytical skills. 
 The consequence of the foregoing thoughts is quite clear; a broadly conceived 
course in the history of the United States does contribute to the ends of LER courses, and 
it does respond clearly to their stated aims. [Adapted from World Civilization Statement, 
approved, April 16, 1993.] 
 
J. Aims and Future Development Committee: 
 The Aims and Future Development Committee is the planning arm of the 
Department of History.  This committee has responsibility for conducting general 
discussions regarding the future of the Department, for proposing specific changes in the 
direction of research or teaching in the Department, for proposing new priorities in the 
hiring of new Faculty, for spear-heading departmental fundraising activities, and for the 
generation of specific planning documents requested by either the Dean of Arts & 
Sciences or the University Provost. The committee will have co-chairs: one chair will be 
in charge of strategic planning; the other, fundraising. 
 
K. Library Committee:  
 The Library Committee membership is appointed by the Chairperson from among 
the Tenured and Tenure-Track Faculty of the Department of History.  This committee 
generally represents the Department of HistoryÕs interest in the development of the 
University Libraries, specifically making selections for the purchase of monographic 
literature and making recommendations for purchase of additional research materials 
when funds are available.  This committee is the DepartmentÕs liaison with the University 
LibraryÕs representative for the Humanities. 
 
L. Pertinent Regulations: 
 1. Roberts Rules of Order, Newly Revised, ed. H.M. Robert III et al., 10th rev. ed. 
(New York: Perseus Books, 2000) will govern the DepartmentÕs deliberations in all cases 
where they apply and where they are not in conflict with Handbook rules or any 
subsequent by-laws, or those rules and by-laws of the University or the College of Arts 
and Sciences. 
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 2. Where possible a motion seriously affecting policy of the Department or its 
committees or affecting interpretation of policy should be circulated in writing prior to 
the next Departmental or committee meeting. 
 
 3. All minutes of Departmental meetings will be distributed electronically to the 
Faculty, Dean, and Provost prior to the next scheduled meeting. 
 
 4. This administrative framework for the business of the Department may be 
amended by a two-thirds vote of the Graduate Faculty provided notice of the proposed 
amendment will have been given at the previous meeting, and provided that the proposed 
amendment does not conflict with College of Arts & Sciences or University regulations. 
 
The foregoing four articles are based on the document approved by the DepartmentÕs 
Graduate Faculty on May 20, 1964, and by the full Department on May 27, 1964, with 
subsequent amendments and clarifying language. 
 
M. Duties, Obligations, and Functions of the Chairperson: 
 The Chairperson is obligated to consult with the FAC, the Dean of Arts & 
Sciences, and others, as specified elsewhere, in the execution of the following duties.  
Among the specified duties, obligations, and functions of the chairperson are the 
following: 
*  determine workloads for all Faculty teaching in the Department of History, 
 including regular tenured and tenure-track faculty, as well as full-time and part-
 time non-tenure-track faculty, in accordance with the provisions of this handbook; 
*  determine course assignments and schedules on the Kent Campus, in consultation 
 with respective Faculty and the FAC;  
*  appoint the membership of all the standing committees at the beginning of each 
 academic year, and all ad hoc committees whenever the Chairperson, in 
 consultation with the FAC, deems necessary; 
*  chair and/or call meetings of appropriate committees; 
*  assign or appoint, in consultation with the FAC, members to specific service 
 responsibilities where such assignments are not determined by a Faculty election; 
*  recommend, after consultation with the FAC, all leaves of absence; 
*  supervise the search process and recommend the hiring of new Departmental 
 Faculty; 
*  recommend, after advisement by the appropriate committees, the reappointment, 
 tenure, and promotion of all regular Faculty; 
*  appraise new Faculty of Departmental expectations; 
*  recommend, with all relevant documentation, the severance of Faculty not worthy 
 of permanent employment; 
*  supervise the activities of the Graduate Coordinator in the administering of the 
 Graduate Program, including participating as an ex officio member of the 
 Graduate Program Committee for that purpose; 
*  supervise the academic advising of all majors in the Department; 
*  administer (or delegate the administering of) and evaluate all outcomes 
 assessment measures utilized by the Department; 



 9 

*  coordinate activities of the Student Academic complaint Committee in cases 
 involving academic complaints against Departmental Faculty; 
*  conduct the initial hearing regarding any non-academic student complaint against 
 Departmental Faculty and take proper course of action; 
*  administer the Departmental budget and prepare all relevant reports on budget and 
 Department activities; 
*  make office assignments and all other allocations of Departmental resources for 
 Faculty; 
*  administer all other Departmental business, including carrying out all directives 
 from University administration, maintaining relations with Departmental Faculty 
 at the Regional Campuses, hiring and supervision of the non-academic personnel 
 involved in the daily operations of the Departmental offices, and maintaining 
 custody of all University property charged to the Department.  
 
N. Office Procedures: 
 The Department Chairperson, in consultation when necessary with the Faculty 
Advisory Committee, arranges for office assignments, use of secretarial assistance, 
access to photocopy services, and other administrative activities.  The Department will 
attempt to maintain its customary procedures concerning these and other administrative 
activities. 
 
 

Section IV 
 

Appointment and Employment Procedures and Regulations 
 
A. Criteria Governing Initial Appointment of University F aculty: 
 1. Assistant Professor: For the initial appointment to the rank of Assistant 
Professor, a candidate must hold a Ph.D. or equivalent degree in History or a related 
interdisciplinary program.  If the candidate has not obtained the degree by the time of 
appointment, a letter from the graduate dean of the bestowing institution attesting to the 
candidateÕs having completed the institutionÕs requirements for the doctoral degree is 
necessary. 
 
 Further, for initial appointment, a candidate must have potential for excellence in 
teaching.  Evidence for such potential is: 
 a. Letters of recommendation and student evaluations 
 b. The candidateÕs submission of class syllabi, etc. 
 c. The candidateÕs performance in presenting a research colloquium to the    
  DepartmentÕs Faculty and Graduate Students.  
 d. The candidateÕs performance in lecturing to undergraduates on some topic set  
  by the Department. 
 
 Finally, the candidate must have the potential for success as a research scholar.  
Evidence for such potential in the Scholarship of Discovery is: 
 a. Publications, if any. 
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 b. The quality of the candidateÕs dissertation. 
 c. The quality of any writing sample (manuscript) submitted by the candidate. 
 d. Letters of recommendation from active scholars. 
 
 2. Associate Professor: A candidate whose initial appointment at the University is 
to the rank of Associate Professor must possess the Ph.D. or its equivalent in History or a 
related interdisciplinary program and must have extensive teaching experience. 
 
 Further, the candidate must have demonstrated suitable excellence in teaching.  
Evidence of such excellence is: 
 a. Letters of recommendation and student evaluations. 
 b, The candidateÕs submission of class syllabi and other relevant course materials 
 c. The candidateÕs performance in presenting a research colloquium to the   
  DepartmentÕs Faculty and Graduate Students. 
 d. The candidateÕs performance in lecturing to undergraduates on some topic set  
  by the Department. 
 
Still further, the candidate must have a substantial, high-quality publication record, 
demonstrating excellence in the Boyer fields of scholarship.  In assessing the quality of 
the candidateÕs publication(s), reviews of the work are to be taken into account as well as 
evaluative letters solicited by the Department Chairperson, by faculty in the same field or 
sub-field of History. 
 
 3. Professor: A candidate whose initial appointment at the University is to 
Professor must have a Ph.D. or its equivalent in History or a related interdisciplinary 
program; must have extensive teaching experience; must have demonstrated excellence in 
teaching; and must have a sustained record of excellent publications.  Evidence for 
excellence in teaching and research is the same as for the rank of Associate Professor. 
 
B. Search Procedures and Hiring Practices: 

 Upon obtaining approval from the Dean of Arts & Sciences to conduct a search 
 for new Faculty, the Department will take the following steps: 
 
 1. The Department Chairperson will appoint the members of the Search 
Committee and designate one member as chairperson of the Committee.  The Department 
Chairperson will serve as a member ex officio of the Search Committee, and the 
Committee chairperson will invite the Department Chairperson to all meetings of the 
Committee. 
 2. The Search committee, in consultation with the Department Chairperson, will 
draft a job advertisement and establish a tentative application deadline.  When funding 
and scheduling permit, the deadline for applications should be set early enough to permit 
interviews at AHA annual meeting in January. 
 3. The Department Chairperson and the Search committee will meet with the 
Dean of Arts & Sciences, or his/her representative, to discuss hiring priorities and 
affirmative action mandates in force in the College. 
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 4. After consultation with the Dean, the chairperson of the Search Committee will 
forward the job advertisement to the University Affirmative Action Office and other 
appropriate University offices for final approval. 
 5. Once approval is granted for the job description, the chairperson of the Search 
Committee will forward that advertisement to the relevant periodicals and post the 
advertisement on H-Net. 
 6. On receipt of each application, the chairperson of the Search Committee will 
send a letter to each candidate confirming receipt of all applications.  The Departmental 
Secretary will process each file and add the candidateÕs name to a master list of all 
applicants. 
 7. At the application deadline, the Search Committee members will consider all 
the appropriate files and meet to compile a list of probable finalists for preliminary 
interviews. This short list will narrow the applicant pool down to approximately one 
dozen candidates. 
 8. The Search committee will then compose a list of questions to ask prospective 
candidates at the preliminary interview stage.  If travel to the AHA is possible, then the 
search Committee (or a contingent of it) will conduct preliminary interviews at the annual 
meeting.  The Search Committee chairperson will make arrangements with the AHA & 
Convention Hotel to conduct the interviews. 
 If travel is not possible, the Search committee chairperson will make 
arrangements for a telephone interview with each of the applicants on the committeeÕs 
short list. 
 9. After conducting the preliminary interviews of the probable finalists, the 
Search Committee will meet to determine a list of top candidates (ranked or unranked, 
total number at the discretion of the Search Committee) to submit to the Department. 
 The search Committee will compose biographical sketches of the top candidates, 
including place and date of doctorate, title of dissertation and advisorÕs name, and a brief 
listing of papers and publications.  Sketches should also summarize key assessments 
given in letters of recommendation.  All files should be made available to the full 
Department at this time, if not sooner. 
 10. The Department Chairperson will discuss with the Dean the number of 
candidates to be brought to campus and any other requirements that the Dean may wish 
to place on the search at this point. 
 11. The Department Chairperson will convene a meeting of the Faculty to 
consider the short list of candidates, all of whom have been interviewed in person or over 
the telephone.  The Search Committee will present its list of the top candidates; the 
faculty will consider that list and any other applicant deemed worthy of consideration.  A 
vote of the Department will determine the final list of candidates to bring to campus. 
 12. The chairperson of the Search Committee will notify the finalists of the 
DepartmentÕs intent to bring them to campus for interview. 
 13. In preparation for on-campus interviews the Search Committee chairperson 
will assist the candidate in making travel and accommodations reservations, and will 
inform candidates of the lecture topic for the teaching portion of their interview. 
 14. The Search committee will prepare and distribute evaluation forms to 
undergraduate students who attend the candidateÕs lecture.  The Search Committee 
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chairperson is responsible for collecting the evaluations and preparing a summary for use 

in deliberations. 

 15. The chairperson of the Search Committee will obtain written comments from 

the graduate students in attendance at the candidate’s research colloquium for use in the 

deliberations on the candidates. 

 16. The department Chairperson will convene a meeting of the Faculty to 

deliberate and select a candidate.  At the beginning of that meeting, the first order of 

business will be a determination of whether all candidates are acceptable to the Faculty.  

A majority vote of faculty present will be required to declare one or more candidates 

unacceptable.  Following discussions of the candidates declared to be acceptable, Faculty 

will rank the candidates in order of preference, with first choice earning 1 point, second 

choice earning 2 points, and so on.  The rank ordered lists will be tallied to achieve a 

numerical total, and the candidate with the lowest total score will be declared the 

Department’s first choice, the candidate with the second lowest total score will be 

declared the Department’s second choice, and so on. 

 17. The Department Chairperson then communicates the selection (and the points 

ranking) to the Dean of Arts & Sciences. 

 

C. Search procedures for Chairperson 
 

 1. During the semester preceding the expiration of the existing chairperson’s term, 

the Faculty Advisory Committee will serve as the search committee for the new 

chairperson. The department’s College Advisory Committee representative shall serve as 

the chair of the committee. 

 2. The search committee, in consultation with the College of Arts and Sciences, 

will prepare a position announcement and determine an application period for potential 

condidates. 

 3. The search committee will next convene a faculty forum at which time 

prospective candidates will make a statement in favor of their candidacy and answer 

faculty questions. 

 4. After the oral presentations, the search committee will allot a set period of time 

during which candidates may elaborate upon their positions, prepare additional materials, 

and address faculty concerns. 

 5. At the expiration of the above period, faculty will vote by secret ballot using 

the “reverse points” method to determine the winner. 

 6. Should the department determine that an external chair search is appropriate, 

the FAC will serve as the external search committee and will be responsible for the 

production of the job advertisement, reception of the application materials, and screening 

of the applicant pool in preparation for convening the faculty forum listed above in 

subsection three. Should the applicant pool be large enough to warrant wider discussion, 

the search committee will present the leading candidates to the faculty, which after a 

period of discussion, will vote on which candidates will be invited to the faculty forum. 

At this point, the search committee will continue as listed above. 
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D. Responsibilities of Faculty Members: 
 
 1. The conduct of Department Faculty should conform to the Faculty code of 
Ethics.  
 2. Faculty are required to meet all classes as scheduled unless formal permission 
for absence has been secured.  If a Faculty member is ill and cannot meet class, the 
Chairperson must be notified prior to the expected class meeting.  On return to the 
classroom, the Faculty member must file a sick leave request form.  When an instructor 
must miss classes because of a professional meeting or scholarly conference, 
administrative duties, research activities, or other legitimate reasons, Faculty must obtain 
prior permission by submitting a ÒFaculty Absence AuthorizationÓ form to the 
Chairperson. 
 3. Faculty teaching a full-time load are expected to hold a minimum of five office 
hours per week.  Those Faculty who have released time for research or administrative 
duties must post a proportionate number of office hours per week.  Graduate Assistants 
are required to post three hours, with the exception of those assistants in discussion 
sections who need only post two hours per week. 
 4. Each semester Faculty must prepare a syllabus for each course taught during 
that semester.  The syllabus should indicate at least the following information: subject 
matter and procedures of the course, number, kind, and dates of examinations, papers, 
and other written requirements, a detailed schedule of lectures and related readings, the 
relative proportions of the various requirements and the importance of attendance and 
class participation in the computation of the final grade.  Syllabi must also contain a 
notification of the availability of the facilities of the Student Accessibility Services and 
the UniversityÕs statement on cheating and plagiarism. 
 5. As a matter of principle, course readings should not be limited to a textbook.  
 6. Faculty must give final examinations at the assigned time and place.  If there is 
to be no final examination, a normal classroom session must be conducted during the 
time allotted for the examination.  Any changes in scheduling of the final examination 
must be approved in advance by the Department Chairperson and the Dean of Arts & 
Sciences. 
 7. Each Faculty member is expected to save all final examinations not already 
returned to students for one semester subsequent to the semester in which the 
examination was given.  Similarly, papers written in lieu of a final examination or as a 
supplement to a final examination should be kept for the same length of time.  After the 
semester-length period, the examinations and papers may be destroyed. 
 8. As per Article IV of the Collective Bargaining Agreement (CBA), Faculty 
should understand that the concept of Òprofessional responsibilityÓ extends to attending 
commencement and or convocation. The department has established a rotation schedule 
for these events and all faculty are required to participate unless verifiable conditions 
prevent involvement. In the event a selected faculty member is unable to serve, the next 
person on the list will be contacted and the other will remain at the top of the list for the 
next event. 
 9. In accordance with the CBA, Òeach faculty member is to submit an annual 
workload summary report for the previous academic year by September 15.Ó The CBA 
provides that Òthe report is to indentify and update the faculty memberÕs efforts, 
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accomplishments, scholarly contributions, ongoing professional activities, service and 
interests during the preeding academic year.Ó The CBA specifies that this report Òshall be 
in the form of an updated curriculum vitae, a brief summary of the previous yearÕs 
professional activities, and the course syllabi for each course or section of course taught 
by the faculty member during the previous academic year.Ó As the CBA notes, Òthe 
purpose of this report is to document the workload, including utilization of the specified 
workload equivalencies, for that academic year.Ó (CBA, Article IX, section 2). 
 
E. Teaching Loads and Workload Equivalents: 

 1. In accordance with the Collective Bargaining Agreement, Addendum C. the 
Department of History recognizes that the academic year work load for a tenured or 
tenure-track Faculty member is 24 semester credit hours.  That work load includes 
instructional assignments as well as normal service expectations on Departmental, 
Collegial, and University committees, and the advising of Departmental undergraduate 
student majors and minors. 
 2. The teaching load of each Faculty member is assigned by the chairperson in 
consultation with the FAC.  Equivalencies that reduce the teaching load below 18 hours 
per academic year require specific approval from the Dean of Arts & Sciences. 
 3. In accordance with the Collective Bargaining Agreement, Addendum C, the 
Department of History recognizes also that it is appropriate that there be course-load 
equivalencies.  The following are Departmental course-load equivalencies: 

a. Membership on the Graduate faculty, which includes duties beyond the 
teaching of graduate level courses, required participation in program 
advisory committees, and Thesis or Dissertation committees, is equivalent 
to a 3-semester credit hour course reduction per academic year. 
b. Faculty who are engaged extensively throughout the academic year in 
scholarly activity in the discipline of history and who engage in research 
to advance and create new knowledge in the discipline, resulting in a 
sustained record of publications or conference presentations are given a 
three semester credit hour course reduction per academic year. 

  c. Faculty serving as graduate coordinator receives a course reduction not  
  to exceed 3-semester credit hours per academic year. 
  d. Faculty obtaining outside grants will receive reductions consonant with  
  the funds provided by the grant. 
  e. Faculty who engage in service that contributes to fulfilling the goals of  
  the University -- when approved by the Provost and Vice President of  
  Academic and Student Affairs or the Dean of Arts & Sciences, as   
  specified in the Collective Bargaining Agreement, Addendum C --   
  receive a course-load reduction of up to 3-semester credit hours per  
  academic year. 
 4. Faculty who are given overloads during the academic year shall have their 
course load reduced appropriately in a subsequent semester. 
 
F. Summer Employment (Kent Campus): 

 1. The Department of History considers summer employment optional from the 
standpoint both of the individual Faculty member and the University.  To the extent that 
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the DepartmentÕs summer budget allows, and subject to Departmental, Collegial, and 
University needs and priorities, tenured and tenure-track Faculty will be given the 
opportunity for employment. Each fall, faculty will be surveyed to determine interest in 
teaching summer and the chair, with the assistance of the UPC, GPC, and FAC, will 
determine the best schedule of classes making sure that enrollments cap cover the basic 
costs for each offering. If enrollment dips below the break even point in a reasonable time 
before the start of the summer session, the course can be withdrawn.  
 
G. Leaves 
 1. Approval of Leaves: All leaves, however funded, are subject to approval of the 
Department Chairperson, in consultation with the FAC, as well as the Dean of Arts & 
Sciences and the University Provost. 
 2. Released Time Research Grants: 
  a. The Department of History will support up to three semester-length  
  grants for permanent members of the Departmental Faculty during each  
  academic year.  Applications made on forms supplied by the Office of the  
  Vice Provost and Dean, Research and Graduate Studies, will be submitted  
  to the Department Chairperson no later than two weeks before the   
  deadline set by Research and Graduate Studies during the academic year  
  preceding the year for which the grant is sought.  Applications for grants  
  for two consecutive semesters -- excluding applications for summer  
  research appointments -- will  not be considered.  Faculty who receive a  
  one-semester academic year grant, however, may spread the released time  
  over the two semesters of that academic year.  If the grants must be  
  prioritized, then the Chairperson will establish such priority according to  
  the RAGS ranking and needs of the tenure-track Faculty of the   
  Department. 
  b. Criteria: Eligibility for grants is not determined by any single factor or  
  criterion, as several considerations will be weighed by the University  
  Research Council.  The Department, however, has established the   
  following general rules in order to prioritize the awarding of released time: 
   i. Those Faculty having first priority for the receipt of released  
   time grants are tenure-track Faculty, preferably in the third year of  
   their probationary period.  This award is to make released time  
   available to probationary Faculty for the completion of a book  
   manuscript at the optimal point in the average new Faculty   
   memberÕs probationary period.  Tenure-track Faculty will be  
   eligible for only one academic year released time research grant  
   during their probationary period. 
   ii. Those Faculty having second priority for receipt of released  
   time awards are the tenured Faculty of the Department.  Seniority,  
   determined by the date of first appointment, will prevail where the  
   other three factors  --  the date of most recent grant obtained,  
   number of past grants obtained, and the urgency of need  --  are  
   equal.  
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  c. The Department of History supports the Scholarships of Discovery,  
  Integration, and Application. 
  d. As a grant of released time implies that a serious scholarly undertaking  
  is involved, the recipient will not engage in any other remunerative  
  activity during the period involved. 
 3. Faculty Professional Improvement (Sabbatical) leaves: 
  a. Kent State University permits a tenured Faculty member who has  
  completed at least seven years of full-time service to the University and  
  has the rank of assistant professor or higher to be freed of instructional or  
  official responsibilities and granted a Faculty Professional Improvement  
  (Sabbatical) leave for purposes of 1) upgrading professional skills, 2)  
  acquiring new professional skills, or 3) intellectual and professional  
  development that will be of benefit to the individual Faculty member and  
  to the University.  University Policy Register, 3342-6-351; policy   
  governing the operational procedures for such leaves is University Policy  
  register, 3342-6-352.  Among the provisions of 3342-6-351 is the   
  following: ÒIt should be clearly understood that the faculty member has an 
  obligation to continue in active service with the university for a period of  
  at least one academic year following the completion of the leave.  If the  
  faculty member does not return to the university, then the faculty member  
  may be required to refund any salary received from the university during  
  the period of the leave.Ó 
  b. Any Faculty member granted a Faculty Professional Improvement  
  (Sabbatical) Leave is not eligible for another sabbatical for a period of  
  seven years after the previous sabbatical has been completed. 
  c. To initiate a request for a sabbatical, an eligible Faculty member should  
  complete a proposal of about 300 words.  The proposal must clearly  
  indicate the purpose(s) of the leave, how it is related to the Faculty   
  memberÕs professional growth and development, and how it is of benefit  
  to both the individual and the University. 

d. According to section 3342-6-12.101 of the University Register, the 
review process of sabbatical at the department/school level is as follows: 

1) The proposal shall be reviewed by the department/school 
advisory committee to determine whether eligibility requirements 
have been met and consider the appropriateness of the proposed 
plan to the interest of the university and the applicantÕs 
professional development. Upon completion of its review, the 
advisory committee shall advise the department chairperson as to 
whether the purpose and plan for t he faculty professional 
improvement leave is acceptable. 
2) The chairperson, after consulting with the advisory committee, 
shall determine for each proposal from a Kent campus faculty 
member the budget and staffing capability of the department to 
replace the faculty member requesting leave. 
3) The chairperson shall make the decision on both the merits of 
the proposal(s) and the capacity of the department to provide 
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staffing support required by the proposal(s). For regional faculty, 

the chairperson’s recommendation shall be concerned solely with 

the merits of the proposal. 

4) For Kent campus faculty, the chairperson shall recommend 

staffing support, where possible, first to those applicants in the 

department or school whose proposals were judged acceptable: 

a) Who have the greatest years of service to the university 

at the date of submission, and 

b) For whom the interval since the last award of faculty 

professional improvement leave has been greatest. 

5) The chairperson shall then forward the proposal(s) and all 

recommendations to the college dean. 

6) After forwarding the recommendation(s) and proposal(s) to the 

dean, the department chairperson shall inform the faculty member 

of the status of the proposal, including chairperson 

recommendations(s). In the case of regional faculty, the 

chairperson shall also send a copy to the regional dean and the 

associate vice president for the extended university. 

  e. All Faculty returning from Faculty Professional Improvement Leave  

  must file a report on their findings with the Office of the Associate   

  Provost. 

 

H. Student Evaluations: 
 Student evaluations will be taken from each section taught by Faculty of the 

Department of History.  The Student-Survey-of-Instruction (SSI) form as developed by 

the University will be used for this purpose.  The SSI forms will be administered in 

accordance with the Provost’s instructions of 8/2/89. Separate evaluation forms will be 

used for evaluating discussion section classes.  (For additional details, see “Student 

Evaluation of Instruction” in Section VII of this Handbook.) 

I. Distance/Distributed learning: 

 The department in in the process of determining the workings and procedures. 

 

 

 

 

 

Section V 
 

Reappointment, Tenure, and Promotion Criteria 
 
A. Procedures: 
 The procedures relating to reappointment, tenure, and promotion review are 

described in the University Policy Register, sections 3342-6-06 and 3432-6-08.  Faculty 

should familiarize themselves with these documents, as well as with the relevant sections 

of the Collective Bargaining Agreement.  Before the start of each academic year the 

Office of the Provost provides specific guidelines for the preparation and review of 
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tenure cases.  Copies may be obtained from the Department Chairperson or relevant 

Regional Campus Dean. 

 

B. Departmental Guidelines and Policy: 
 The following definitions of the Scholarships of Discovery, Integration, 

Application, and Teaching supplement those found in the above documents.  These 

definitions reflect the December 1993 guidelines, “Redefining Historical Scholarships,” 

issued by the American Historical Association’s Ad Hoc Committee on Redefining 

Scholarly Work, as well as the needs and requirements of a Ph.D. granting department.  

In assessing the various scholarships for purposes of Reappointment, Tenure, and 

Promotion for Kent Campus Faculty, the Department places greater weight on the 

Scholarships of Discovery and Integration than on the Scholarships of Application and 

Teaching (except for the act of teaching) and assesses both the quality and the quantity of 

scholarly accomplishment. 

 The Department insists, to the extent possible, on documented evidence of the 

peer evaluation of all scholarships.  It is the duty of the candidate for reappointment, 

tenure, and/or promotion to provide that documentation.  Scholarly monographs, edited 

collections, and synthetic works must be published by appropriate presses that conduct 

anonymous scholarly reviews (vanity presses are not considered appropriate).  The same 

criterion holds true for chapters or portions of books.  The Department is sensitive to the 

fact that budgetary difficulties are having a serious impact on university presses and 

commercial presses with scholarly lists and reducing the number of scholarly 

publications in hard copy.  Therefore, other outlets for publication of works in the various 

scholarships, such as online publication, public history related presentation, or 

documentary film production, are acceptable if subjected to the same scholarly peer 

review described above.  With regard to the documentation of performance in the act of 

teaching, however, it is the duty of the Department Chairperson to provide evidence of 

the evaluations of teaching. 

 With regard to Regional Campus faculty, the Department places greater weight on 

the Scholarship of Teaching and University Citizenship, but expects evidence of the 

Scholarships of Discovery, Integration, and Application for tenure and for promotion to 

the associate rank.  Research and publication on pedagogy are considered equivalent to 

more traditional historical research and publication.  Sustained and substantial activity in 

the Scholarships of Discovery, Integration, and Application are crucial for promotion to 

the rank of professor on the Regional Campuses. 

 

Scholarship of Discovery 

 

*Publication of original research in the discipline of History and related interdisciplinary 

fields of study based on manuscript and printed sources, material culture, oral history 

interviews, or other source materials and published in the form of a monograph by an 

appropriate press  (excluding vanity presses), or refereed journal article, or book chapter, 

or in a collection of essays. 

*Dissemination of original disciplinary research through a paper or lecture given at a 

meeting or conference or through a museum exhibition or other project or program; or 

presented in a contract research report, policy paper, or other commissioned study. 
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*Documentary edition. 
*Critical edition.  
*Translation. 
*Grant applications and extramural funding. 
*Direction of Graduate Student and Undergraduate Student (Honors) research. 
 

Scholarship of Integration 
 

*Publication of synthetic research in History and related interdisciplinary fields of study, 
including book-length (such as a textbook) or shorter syntheses, methodological studies, 
integrative essays, review essays, encyclopedia entries. 
*Dissemination of synthetic or integrative research through a paper or lecture given at a 
meeting or conference or through a museum exhibition, film, or other public program; or 
presented in a contract research report, policy paper, or other commissioned study. 
*Publication of anthologies, journals, or collections (such as an edited collection or 
monograph series) comprised of the work of other scholars. 
*Publication of book reviews. 
*Commentary on original or synthetic research at conferences. 
*Presentation of Departmental or University activities at pedagogical conferences, etc. 
*Membership on advisory boards within/outside the academic community. 
*Participation in professional organizations, meetings. 
*Grant applications and extramural funding. 
 

Scholarship of Application 
 
*Publication of textbooks or methodological studies. 
*Public programming (exhibitions) in museums and other cultural and educational 
 institutions. 
*Consulting and providing expert testimony on public policy and other matters. 
*Contract research on policy formulation and policy outcomes. 
*Participation in film and other media projects. 
*Writing and compiling institutional and other histories. 
*Administration and management of historical organizations. 
*Presentations at instructional workshops. 
*Review of manuscripts and grant applications. 
*Service as external reviewer of pre-tenure review, tenure, and promotion files. 
*Advising student organizations within the discipline of History. 
*Professional service (editing of journals and newsletters, organizing scholarly meetings, 
serving on boards of historical/area studies associations, chairing or serving on book 
prize or fellowship committees, etc.). 
*Grant applications and external funding. 
*Community service drawing directly on scholarship through service on state humanities 
councils, participation at History Day competitions, presentation of public lectures, etc. 
 

Scholarship of Teaching 
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*The act of teaching (undergraduate and graduate instruction). 
*Publication of original research on pedagogical issues. 
*Presentation of original research on pedagogical issues. 
*Grant applications and extramural funding for innovative teaching methods. 
*Direction of graduate student and undergraduate student (Honors) research. 
*Development, revision, and assessment of curriculum. 
*Development of visual and other teaching materials (including edited anthologies, 
textbooks, and software) implemented in the classroom or disseminated through 
publications, papers, or non-print form. 
*Direction of student internships. 
*Advising and tutoring of students. 
*Grant applications and extramural funding. 
*Consultation within/outside the academic community on pedagogical issues, etc. 
*Museum exhibitions, catalogues, lectures, films, radio, etc. (public programs as a form 
of teaching). 
 

University Citizenship 
 
*Service on committees, councils, advisory boards, and similar bodies within the 
University; holding positions of leadership on such bodies. 
*Service in an administrative capacity, such as a Coordinator of Graduate Studies or 
special studies programs, or director of a center or institute within the University. 
*Advising student organizations. 
*Presentations of Departmental or University activities. 
*Community service such as membership on boards of libraries or museums; the 
promotion of historic preservation or historic restoration. 
*Service in public relations furthering closer ties between the University and the 
community,  
*Other significant service that advances the UniversityÕs goals and missions, such as 
professional service outside the University. 
 
C. Departmental Guidelines Regarding Evaluation of Teaching for Reappointment, 
Tenure, and Promotion: 
 
 The Department, in accordance with University Reappointment, Tenure, and 
Promotion Policies, maintains systematic procedures for both quantitative and qualitative 
assessments of the Scholarship of Teaching.  In considering a candidate for 
reappointment, tenure, or promotion to any rank, the Departmental Reappointment, 
Tenure, and Promotion Committee surveys a broad range of evidence on performance in 
the category of Scholarship of Teaching gathered from supervisors, peers, students, and 
the candidate him/herself.  In the assessment of a candidateÕs performance in teaching, 
the Committee evaluates the Department ChairpersonÕs report on the candidateÕs 
performance of undergraduate (candidates from all campuses) and graduate (candidates 
from Kent Campus only) teaching duties; regular peer evaluations as provided by the Ad 
Hoc Visitation Committee or such evaluation body as the Department may in the future 
provide; the results of careful and regular student evaluations administered by the 
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Department, together with interpretive comments or suggestions on these that the 
candidate may wish to offer; and the candidateÕs own evaluation of him/herself as a 
teacher.  In addition, for candidates on Regional Campuses, the recommendations of their 
campus administrators are evaluated. 
 As appropriate, the Departmental Reappointment, Tenure, and Promotion 
committee also considers teaching materials prepared by the candidate, including syllabi, 
examinations, textbooks, readers, work books, and audio-visual materials used by the 
candidate; awards won in competition within/outside the University for teaching; other 
materials submitted by the candidate. 
 As appropriate, the Departmental Reappointment, Tenure, and Promotion 
Committee considers other activities under the category of Scholarship of Teaching: 
unusual service such as the direction of numerous and/or excellent theses or dissertations; 
the successful direction of student internships; contributions made by the candidate to the 
development, revision, or assessment of curriculum; consulting on pedagogical issues 
either within or outside the academic community.  Faculty who have difficulty attracting 
doctoral students by virtue of the fact that they are the sole experts in their areas of 
specialization should not be penalized in the promotion process for not having seen a 
doctoral candidate through to completion.  These Faculty are to be recognized for their 
supportive role in preparing doctoral students for examinations in outside fields and thus 
enhancing studentsÕ breadth of expertise and marketability.  The absence of achievement 
in any one category of the Scholarship of Teaching (with the exception of the act of 
teaching itself) should not hinder promotion. 
 It is the duty of the Department Chairperson to maintain systematic procedures for 
assessing the quality of teaching displayed by all candidates for reappointment, tenure, 
and promotion.  In each case, the Department Chairperson designates two members of the 
Reappointment, Tenure, and Promotion Committee to constitute an Ad Hoc Visitation 
Committee in order to conduct a peer review of the candidateÕs undergraduate, or, in 
extraordinary cases, graduate level instruction.  In the case of tenure and promotion, the 
visit of the Ad Hoc Visitation Committee will take place no later than two weeks before 
the deliberation of the Departmental Tenure and Promotion Committee.  The Committee 
will provide a written report to the Department Chairperson and the candidate no later 
than one week before the meeting of the Tenure and Promotion Committee.  In the case 
of reappointment, the Chairperson is responsible for designating at least two visits by 
tenured members of the University Faculty to the candidateÕs classroom per academic 
year.  These reviewers will come from the Departmental Faculty, unless the candidate 
requests peer review(s) from outside the Department.  A candidate for reappointment 
may request that additional visits be made by members of the tenured Faculty of the 
University outside the History Department, designated by the Chairperson from a list 
provided by the candidate.  All reviewers will submit a written report on the candidateÕs 
teaching to the Department Chairperson and to the candidate.  In all cases, the candidate 
has the opportunity to prepare a written comment on/response to the peer review 
report(s). 
 It is the duty of the members of the Reappointment, Tenure, and Promotion 
Committee to familiarize themselves with the materials related to the performance of the 
candidate.  In the discussions of the Reappointment, Tenure, and Promotion Committee, 
every significant consideration, favorable or unfavorable, to the case should be brought 
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forward.  It is the duty of each member of the Committee to consider all the documented 
evidence and to deliberate and render a substantive judgment on the case. 
 
D. Criteria for Reappointment (Kent Campus): 
 The fundamental criterion for reappointment is satisfactory progress toward 
tenure.  Progress is to be judged relative to the number of years of service of the 
candidate.  In other words, expectations increase as the candidate approaches the tenure 
review year. 
 A candidate for reappointment must consult with the Department Chairperson for 
guidance in preparing the reappointment file.  The candidate will develop the 
reappointment file over time as the basis for the tenure and initial promotion review file.  
Specific guidelines for the preparation of the file are to be found in the instructions issued 
each year by the Office of the Provost.  The key to a successful reappointment file is 
documentation of progress toward fulfilling the requirements for tenure.  Candidates 
should include all work that has been published or presented, especially that which 
demonstrates evidence of the Scholarship of Discovery, by the reappointment review 
date, but are not responsible for including works in progress in the file.  Reappointment 
reviews are conducted annually at the beginning of the Fall Semester, with the exception 
of the initial year of the tenure track when they are conducted at the beginning of the 
Spring Semester. 
 As part of the review process, the Department Chairperson consults with the 
Reappointment Committee and then writes an independent recommendation on the 
candidateÕs progress.  The Committee also votes on reappointment, recommending 
reappointment (without reservations), reappointment with reservations about progress 
toward tenure, or non-reappointment.  Copies of each Committee memberÕs ballot will be 
furnished to the candidate.  The department Chairperson will provide a written statement 
on progress to the candidate at that time, and will then invite the candidate to meet to 
discuss progress, with particular emphasis on those areas in need of improvement.  
Reappointment letters must clearly spell out the DepartmentÕs expectations of the 
candidate. 
 
E. Criteria for Tenure (Kent Campus) 
 According to University policy, the tenure decision is an evaluation of Òscholarly 
potentialÓ based on Òdemonstrated excellenceÓ as well as the potential for continued 
excellence (as evidenced by works in progress, etc.) in all the scholarships.  For the 
tenure decision, the Department requires documentation of all scholarly and university 
citizenship activities as defined above.  The candidate for tenure should have 
demonstrated continuing development and growth in all the relevant areas of 
performance under review.  
 The Department also requires that the scholarship and relevant professional 
activity of candidates for tenure be reviewed by scholars knowledgeable in the 
candidateÕs field or sub-field who do not hold academic appointments at Kent State 
University.  The candidateÕs file must contain a minimum of three letters from outside 
evaluators.  After discussion with the Department Chairperson, the candidate for tenure 
supplies the Chairperson with a list and short scholarly biography of at least four persons 
who might serve in this capacity.  These scholars are to be specialists in the candidateÕs 
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field and must carry at minimum the rank of associate professor; undergraduate and 
graduate advisors or mentors are excluded from the list of possible reviewers.  The 
Department Chairperson will select and contact reviewers from that list.  To preserve the 
professionalism of the process, the candidate will not communicate with the reviewers, 
but will supply the Chairperson with sufficient copies of his/her C.V., scholarly 
publications and presentations, and work in progress.  The Chairperson may also seek 
additional information and material that bears on the candidateÕs qualifications and 
performance. 
 In terms of scholarship, candidates for tenure in the Department will be expected 
to provide evidence of excellence in the Boyer fields of Scholarship, with emphasis on 
the Scholarship of Discovery.  This evidence is usually the receipt of a book publication 
contract from an appropriate press (after a process of scholarly review) for a historical 
monograph based on original research.  The scholarly monograph may be, but is not 
limited to, a revised doctoral dissertation.  The candidateÕs file must contain a copy of the 
book manuscript. 
 The Tenure Committee also considers a candidateÕs active performance in the 
Scholarships of Integration and Application, and excellence in the act of teaching as well 
as university citizenship as necessary in order to support the case for tenure. 
 
F. Criteria for Promotion to Associate Professor (Kent Campus): 

 According to University policy, promotion to associate professor results from a 
favorable evaluation of Òscholarly accomplishmentÓ rather than potential.  For this 
promotion decision, the Department requires documentation of all scholarly and 
university citizenship activities as defined above.  The candidate should demonstrate 
accomplishment in all the relevant areas of performance under review. 
 The Department also encourages, but does not require, that scholarship and 
relevant professional activity of candidates for promotion to associate professor be 
reviewed by scholars active in the same field as the candidate.  Therefore, the candidate 
is encouraged, but not required, to submit letters from external evaluators in order to 
support the case for promotion. 
 In terms of scholarship, candidates for promotion to the rank of associate 
professor in the Department will be expected to provide evidence of excellence in the 
Boyer fields of Scholarship, with an emphasis on the Scholarship of Discovery.  This 
achievement will usually be demonstrated by publication of a historical monograph from 
an appropriate press after completion of a process of scholarly review.  Publication is 
defined as either Òin pressÓ -- meaning that the manuscript had been peer reviewed, 
revised, and is at least at the copy-editing stage -- or Òin hand.Ó  If the manuscript is at 
this point in the Òin pressÓ stage, the Department requires the candidate to request a letter 
from the press expressing its dedication to the final publication of the project.  The 
original scholarly monograph may be, but is not limited to, a revised doctoral 
dissertation. 
 The Promotion Committee also considers a candidateÕs active performance in the 
Scholarships of Integration and Application, and excellence in the act of teaching as well 
as university citizenship as necessary in order to support the case for promotion to the 
rank of associate professor. 
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G. Criteria for Promotion to Professor (Kent Campus): 

 For promotion to the rank of professor, candidates are expected to have attained, 
beyond the achievements used to attain previous promotion, additional achievements in 
the Boyer fields of Scholarship, with emphasis on the Scholarships of Discovery and 
Integration as defined in Section V, B.  Evidence of excellence in these categories will 
usually be publication of a second scholarly historical monograph based on original 
research, or the publication by a peer-reviewed publisher of a combination of previously 
published articles based upon primary sources augmented by new scholarship.  The 
Department considers letters requested from outside experts who carry the rank of 
professor as the basis for the assessment of significance in these categories of 
scholarship.  (The selection process for external evaluators for this promotion decision is 
the same as for the tenure decision.) 
 Because the promotion to full professor is primarily a reward for continuing 
accomplishments in original research, the Department considers that although a candidate 
is expected to contribute to the other types of scholarships, it is essential that the 
candidate demonstrate continued excellence in the Scholarships of Discovery and/or 
Integration, as well as the act of teaching. 
 
H. Criteria for Reappointment (Regional Campuses):  

Section incomplete, pending wording and formal approval from regional campus 
faculty. 

 
I. Criteria for Tenure (Regional Campuses):  

Section incomplete, pending wording and formal approval from regional 
campus faculty. 
 

J. Criteria for Promotion to Associate Professor (Regional Campuses):  
Section incomplete, pending wording and formal approval from regional campus 

faculty. 
 
K. Criteria for Promotion to Professor (Regional Campuses):  

Section incomplete, pending wording and formal approval from regional campus 
faculty. 
 
 

 
 
 

Section VI 

 

Faculty Grievance and Appeal 

 
 The Collective Bargaining Agreement, Article IV, specifies the necessary 
procedures for a member of the University Faculty to file a grievance or an appeal.  
Appeals of academic decisions (e.g., reappointment, tenure, or promotion) follow the 
normal governance line of College, Dean, Provost and Academic Vice President before a 
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contractual grievance may be filed.  Faculty members, accompanied if necessary by the 

Department’s representative to the KSU chapter of the American Association of 

University Professors, should confer with the Department Chairperson if they feel they 

are being treated unfairly.  

 

 

 

 

 

Section VII 

 

Students 

 

General Policies 

 

A. Student Academic Complaints 

 1. Student academic complaints relate to those aspects of the educational process 

involving student performance, evaluation, or grading in a course. 

 2. The first step toward resolution of all student academic complaints, at both the 

undergraduate and graduate levels, is with the instructor. 

` 3.  If resolution cannot be made at that level, the student may discuss the 

complaint with the Department Chairperson, who may seek informal resolution with the 

instructor. 

 4. If informal resolution cannot be reached, the student may seek the intervention 

of the University Ombudsman. 

 5. If this last effort at informal mediation cannot resolve the problem, the student 

may make a formal complaint with the Department Chairperson according to the 

guidelines spelled out in the University’s Digest of Rules and Regulations. 

 6. The policy applies equally to undergraduate and graduate students. 

 

B. Cheating and Plagiarism 

 1. Cheating and plagiarism constitute fraudulent misrepresentation of one’s work 

for which no credit can be given and for which appropriate sanctions are warranted and 

can be applied. 

 2. When an instructor believes that plagiarism may have occurred, the instructor 

should inform the student in person or in writing of the suspicion. 

 3. The Department of History adheres strictly to the University’s policy regarding 

cheating and plagiarism as detailed in the University’s Digest of Rules and Regulations. 

 4. This policy applies equally to undergraduate and graduate students. 

 

C. Students with Disabilities 

 1. The Department of History is committed to making appropriate 

accommodations to make classes accessible to disabled students.  Faculty should consult 

the Office of Student Accessibility Services for advice on accommodations. 

 2. This policy applies equally to undergraduate and graduate students. 
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D. Student Evaluation of Instruction 

 1. In conformity with University policy, student evaluations (set by Faculty 
Senate) of all regularly scheduled courses taught by teaching staff (including tenured and 
tenure-track faculty, part-time staff, and graduate student teaching fellows) occur once 
per semester and during each summer session. 
 2. On the Kent Campus, a departmental secretary is in charge of assembling 
evaluation packets for each instructor and making them available during the last three 
weeks of classes. S/he is also in charge of receiving completed evaluations. 

3. To ensure full student cooperation and to protect studentsÕ right of anonymity, 
members of the teaching staff should not administer their own evaluations and are not 
privy to the results of those evaluations until after the term is over and final grades have 
been submitted. 
 4. Student evaluations (as set by the Department of History) of discussion section 
classes (whether taught by faculty or graduate students) in the LER survey classes will be 
administered in the same week as the general course evaluations. 
 5. Access to discussion section evaluations comes only after final grades have 
been submitted, when graduate students may read their own evaluations and make copies 
for their teaching portfolios. 
 6. A graduate studentÕs major advisor or a faculty member to whom a graduate 
student has been assigned as a teaching assistant may have access to those evaluations as 
well. 
 

Undergraduate Studies 
 

A. Undergraduate Involvement in Departmental Affairs 

 1. An undergraduate History major must be selected to sit in on the DepartmentÕs 
Student Academic Complaint Committee in the event that an undergraduate student 
brings a complaint against a faculty member. 
 2. Two History majors are selected each year to serve on the Student Advisory 
Committee to the Dean of Arts and Sciences. 
 3. The Department Chairperson will select these representatives in consultation 
with the Undergraduate Program Committee.  Faculty are requested to provide the 
committee with the names of possible appointees. 
 
B. Phi Alpha Theta 

 1. Phi Alpha Theta, the international history honorary society, is open to all 
students, undergraduate as well as graduate, who meet the membership criteria. 
 2. Requirements and other information may be obtained from the Phi Alpha Theta 
adviser. 
 
C. Departmental Awards for Undergraduates 

 1. The Henry Whitney Scholarship is awarded by the DepartmentÕs 
Undergraduate Program Committee to a History major for use in the studentÕs senior 
year.  Specific information may be obtained from the Department Chairperson or the 
chair of the Undergraduate Program Committee. 
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 2. The Phi Alpha Theta Award is awarded annually to the History major with the 
highest GPA in History.  Specific information may be obtained from the Department 
Chairperson or the chair of the Undergraduate Program Committee. 
 3. The Gold Pen Award is awarded by the DepartmentÕs Undergraduate Program 
Committee to the best research paper written for a History class.  Specific information 
may be obtained from the Department Chairperson or the chair of the Undergraduate 
Program Committee. 
 4. Faculty are asked to keep these awards in mind when teaching undergraduate 
students and to put forward to the Undergraduate Program Committee nominations where 
appropriate. 
 

D. Undergraduate Advising 

 1. Undergraduate advising is the responsibility of all faculty members: the chair 
of UPC assigns an advisor to each major. 
 2. Students are encouraged to maintain regular contact with a faculty advisor to 
ensure that they are on track with their program requirements. 
 

Graduate Students 
 

A. Graduate Student Involvement in Departmental Affairs 

 1. The departmentÕs graduate students will elect each year a Graduate Student 
Advisory Committee consisting of four representatives from the various graduate cohorts 
(M.A. appointees, Ph.D. appointees, ABDs teaching their own classes, and students not 
on appointment) to meet regularly with the chairperson and the coordinator of the GPC to 
ensure open communication between the department and its graduate students. 

2. Graduate students teaching their own LER courses will sit on each of the 
DepartmentÕs teaching committees (the World Civilization Committee and the American 
History Committee). 
 3. The graduate student body as a whole will select one representative to the GPC. 
 4. A graduate student must also be selected to sit on the DepartmentÕs Student 
Academic Complaint Committee in the event that a graduate student brings a complaint 
against a Faculty member. 
 5. Elections for these committee positions are held in conjunction with the 
DepartmentÕs fall orientation just before the start of classes. 
 
B. Rules Relating to Graduate Student Appointees 

 1. The Graduate Program committee annually awards assistantships, which 
require students to perform a variety of teaching-related duties such as grading, leading 
discussion sections, and meeting with students, in exchange for a tuition waiver and a 
stipend. 
 2. Only full-time graduate students are eligible for awards. 
 3. M. A. appointees are expected to maintain a 3.3 GPA in order to retain their 
assistantships; the minimum GPA for doctoral appointees is 3.5. 
 4. Appointees are expected to make satisfactory progress toward their degrees, 
which means that they must clear all incompletes by the end of the following semester in 
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order to retain their appointments.  They are also expected to meet the DepartmentÕs rules 
regarding timely completion of their language requirements. 
 5. Assignments are made by the Graduate Coordinator in consultation with the 
Department Chair. 
 6. Failure to meet any of the requirements set by the Faculty member in charge of 
the course to which the graduate student is assigned can result in the forfeiture of the 
studentÕs assistantship. 
 7. More specific information regarding the responsibilities of Departmental 
appointees may be found in the DepartmentÕs separate Graduate Program Handbooks. 
 
C. Graduate Program Requirements 
 1. Detailed information regarding the graduate program, including the various 
M.A. options, Ph.D. fields, program requirements, committee specifications, language 
requirements, and other items may be found in the DepartmentÕs separate Graduate 
Program Handbooks. 
 2. All graduate students, whether on Departmental appointment or not, are 
expected to maintain the minimum GPA set by the University in order to remain in the 
program. 
 3. Faculty are expected to monitor the progress of their graduate student advisees 
to ensure that they are making satisfactory progress toward completing their degree 
requirements. 
 
D. Faculty Evaluation of Graduate Students 
 1. The Graduate Program CommitteeÕs form for evaluating the course 
performance of graduate students is distributed by the Graduate Secretary each semester, 
including summer.  Faculty are asked to be candid in their remarks so that potential 
problems in a studentÕs program may be identified and corrected. 
 2. Faculty are also asked to evaluate the performance of graduate students 
assigned to them as teaching assistants and discussion section leaders.  Again, honesty 
and thoroughness in completing these forms is essential if the Department is to have an 
accurate picture of how its appointees are performing. 
 
E. Allocation of Teaching and Graduate Students 
 1. Satisfactory progress in the program is a prerequisite for teaching eligibility . 
Students must have passed doctoral examinations and have demonstrated progress toward 
timely completion of the dissertation in order to teach their own course. 
 2. Teaching assignments will be based upon department need. Full-time faculty 
receive priority in teaching assignments. 
 

Graduate Program 
 

A. Faculty Responsibilities 
 1. The graduate program is an integral part of the Department of HistoryÕs 
mission, and members of the graduate faculty are expected to participate fully in the 
teaching and advising of graduate students. 



 29 

 2. Although certain fields of history attract a greater number of M.A. and Ph.D. 

students than others, all Faculty may serve in an auxiliary role, especially with regard to 

advising students in outside fields. 

 3. The Graduate Program Committee has set the following minimum reading 

requirements for graduate student field preparation: a minimum of 75 books and articles 

for the general and specialized fields; and a minimum of 25 books and articles for each 

half of the thematic field. 

 4. The relationship between a faculty member and a graduate student should be 

professional at all times. 

 5. Should a Faculty member choose not to work with a particular student or vice 

versa, that is the Faculty member’s or student’s prerogative. 

 6. Students who change advisers for what every reason must not suffer any 

negative consequences. 

 

B. Graduate Faculty Status 
 1. The Department of History recognizes that the criteria for Graduate Faculty 

status are distinct from criteria for tenure, promotion, and periodic merit evaluations.  It is 

also cognizant of the differing expectations in various historical subfields. 

 2. After consulting the Graduate Faculty Committee, the Department Chair will 

recommend Faculty (including regional campus Faculty) for one of the following 

categories:  

 

  A1.  An Associate Member  (A1) may teach graduate coursework and serve on  

 M.A. thesis committees.  This status will be recommended for those Faculty 

 members with the Ph.D. degree (or its equivalent) who have demonstrated the 

 potential for scholarly research and publication and who show potential for 

 effective graduate teaching. 

 

 A2. An Associate Member--Master’s Level (A2) , in addition to the above, 

 may also direct M.A. theses.  This status will be recommended for those Faculty 

 members who, in addition to meeting the criteria for category A1, have served on 

 an M.A. thesis committee or who have taught graduate coursework and advised 

 graduate students effectively. 

 

 A3.  An Associate Member--Doctoral Level (A3), in addition to the above, may 

 also serve on doctoral committees and (with departmental approval) co-direct 

 doctoral dissertations.  Service at this level will be recommended for those 

 Faculty members who meet the criteria of categories A1 and A2 and who have a 

 demonstrated record of scholarly accomplishments in the form of scholarly 

 articles and presentations at scholarly conferences and who have clearly 

 demonstrated effectiveness in graduate teaching and advising. 

 

 F4.  A Full Member--Doctoral Level (F4), in addition to performing the duties 

 of all other levels of Graduate Faculty membership, may direct doctoral 

 dissertations.  Service at this level will  be recommended for those Faculty 

 members who hold the Ph.D. (or its equivalent) who have demonstrated 
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 significant scholarly accomplishments, either in the form  of a scholarly book(s) 
 or  several scholarly articles, who have directed theses or served on thesis or 
 dissertation committees, who have performed effective teaching and advising at 
 the graduate level, and who give evidence of continuing involvement in research 
 and publication that merits professional recognition.  Evidence of scholarly 
 activity includes the Faculty memberÕs list of publications, items accepted for 
 publication, works in progress, presentations at professional meetings, successful 
 applications for research grants, and service to outside professional organizations 
 or publications as an evaluator of new research. 
 3. Temporary Graduate Faculty Status will be assigned to a qualified scholar 
whose participation in the graduate program is desired by the graduate department for a 
limited period or time or for a limited objective.  Normally, this status should be assigned 
for to lead to the instruction of a graduate course for one semester or for service on a 
graduate examination committee or a thesis or dissertation committee.  Upon the 
completion of the temporary assignment, temporary graduate faculty status is withdrawn. 
 4. All members of the Department of History faculty will have their Graduate 
Faculty Status reviewed by the Graduate Faculty Committee every five years, as per 
University regulations. 
 5. Faculty members whose Graduate Faculty Status is in danger of being 
decreased or revoked altogether will be notified by the Department Chairperson that they 
have one year to address deficiencies in their professional profile.  If those deficiencies 
are not addressed during that period, the Graduate Faculty will recommend a decrease in 
or revocation of Graduate Faculty Status. 
 6. Faculty members may also petition the Graduate Faculty Committee for an 
upgrade in Graduate Faculty Status to take account of changes in their professional 
profiles. 
 7. Membership on Graduate Faculty is to be authorized only after the Ph.D. has 
been officially conferred upon a Faculty member. 
 
C. Special Duties of the Major Adviser 
 1. The studentÕs adviser is responsible for helping the student to determine class 
schedules (in conformity with the guidelines set by the Graduate Program Committee), 
the thesis/dissertation topic, field selection (for the Ph.D.) , and the composition of 
thesis/dissertation and candidacy field examinations, as well as informing the student of 
his/her progress. 
 2. With regard to a thesis or dissertation prospectus, it is the major adviserÕs duty 
to work through drafts of the prospectus with the student.  Once the adviser feels that the 
prospectus is acceptable, he/she then advises the student to forward the prospectus to 
members of the thesis/dissertation committee.  Only after all committee members have 
commented on and approved the prospectus may it go forward to the Graduate Program 
Committee for assessment. 
 3. Specific information regarding thesis/dissertation committee structure and 
operation, guidelines regarding Ph.D. fields, procedures for comprehensive examinations, 
etc. may be found in the DepartmentÕs separate Graduate Program Handbooks. 
 
D. Responsibilities of the Graduate Coordinator 
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 1. The Graduate Coordinator chairs the DepartmentÕs Graduate Program 
Committee and provides day -to-day administration of the graduate program. 
 2. In addition, the Graduate Coordinator serves as the DepartmentÕs representative 
on the Arts & Sciences Graduate Council. 
 3. The Graduate Coordinator also serves as adviser to those graduate students who 
have not yet declared an adviser. 
 4. The Graduate Coordinator is appointed by the department Chair and normally 
serves a three-year term. 
 
E. Responsibilities of the Graduate Program Committee 
 1. The Graduate Program Committee includes a cross-section of faculty ranks and 
field specializations appointed by the Department Chair in consultation with the Graduate 
Coordinator.  It also contains a graduate student member elected by his/her peers. 
 2. The Graduate Program Committee caries out the policies for the graduate 
program already in force and, when necessary, recommends new one. 
 3. The Graduate Program Committee also decides on admissions for the M.A. and 
Ph.D. programs, awards graduate assistantships to both M.A. and Ph.D. students, reviews 
and approves all M.A. thesis and doctoral dissertation prospectuses, and deals with all 
other matters pertaining to the graduate program. 
 

 
 
 

Section VIII  
 

Role of Regional Campus Program and Faculty 
 

A. Regional Campus Faculty Relationships With regional Campus Dean and 
 Departmental Chair 
 1. The relationship that Regional Campus Faculty have to the Department 
Chairperson and to the Regional Campus Dean is articulated in item 8-01-(1)-(5) of the 
University Register.  As the Department has fewer than five Faculty any Regional 
Campus, the duties of the Regional Campus Dean regarding History faculty are: 
  a. Determining need for Faculty in consultation with appropriate Regional  
  Campus Faculty. 
  b. Recommending Faculty positions and salary ranges to the Associate  
  Vice President for the Extended University. 
  c. Participation in recruitment of Faculty in cooperation with the   
  department. 
  d. Recommending candidates to the Department Chairperson. 
  e. Recommending teaching loads consistent with policy. 
  f. Recommending class size consistent with policy. 
  g. Recommending schedule of classes to the Associate Vice President for  
  the Extended University, after consultation with resident Faculty. 
  h. Assigning Faculty to non-elective committees and other activities  
  associated with the operation of the Regional Campuses. 



 32 

  i. annual evaluation of the performance of Faculty members and,   
  according to policy, nominations for promotion and tenure, and   
  recommendation of other personnel action. 
  j. Recommending salary increases in cooperation with Department   
  Chairperson to the Associate Vice President for the Extended University. 
 
 2. The duties of the Department Chairperson are: 
  a. Participation in recruitment and acting on recommendation for   
  appointment of Regional Campus Faculty candidates. 
  b. Stipulating particular courses that Faculty will be approved to teach. 
  c. Recommending such academic matters as teaching loads, class sizes,  
  course content, examination procedures, and grading standards. 
  d. Recommending materials, supplies, and equipment. 
  e. Annual evaluation of the academic performance of Faculty members  
  and, according to policy, nominations for promotion and tenure and  
  recommendations for other personnel actions. 
 
 
B. Regional Campus Faculty Membership on Departmental Committees 
 Regional Campus Faculty are included as members of the Departmental Faculty 
Advisory Committee, Departmental ad hoc Reappointment, Tenure, and Promotion 
Committees, and all other Departmental committees to which they may be appointed by 
the Department Chairperson, and included as participants at Departmental meetings. 
 
C. Teaching Assignments and Load for Regional Campus Faculty 
 For Regional Campus Faculty, teaching assignments and loads are determined by 
the Dean of the Regional Campus, in consultation with the Department Chairperson.  
Salary determination is the responsibility of the Dean of the regional Campus to which 
the Faculty member is assigned. 
 
D. Criteria for Reappointment, Tenure, and Promotion 
 Criteria for reappointment, tenure, and promotion are spelled out in Section V. 
 
 

Section IX 
 

Curricular Policies and Procedures 
 

A. Course Assignments 
 Course assignments are made annually by the Department Chairperson after 
soliciting Faculty preferences and after consulting with the Graduate Coordinator and 
other Faculty concerning programmatic needs and an appropriate scheduling pattern for 
students. 
 Programmatic needs and appropriate scheduling patterns -- not Faculty 
preferences for specific courses or time-slots -- are the major factors in making teaching 
assignments for the academic year.  During the fall semester, the Department Chairperson 
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solicits Faculty preferences concerning courses and times for the subsequent academic 
year. 
 
B. Development of New Courses 
 1. A Faculty member wishing to develop a new Selected Topics course for the 
DepartmentÕs curriculum first should consult with the Chairperson, and then prepare the 
necessary paperwork to submit to the Departmental Curriculum Committee for 
transmission to the Arts & Sciences College Curriculum Committee. 
 2. A Faculty member wishing to develop a new course for the departmentÕs 
permanent curriculum must prepare a Basic Date Sheet and sample syllabus for the 
course.  After tentative approval of the Chairperson, the Faculty member should present 
the materials to either the Graduate Program or the Undergraduate Program Committees 
(both if necessary).  Then, the materials must be approved by the Departmental 
Curriculum Committee before being presented to the Arts & Sciences College 
Curriculum Committee for approval. 
 
C. Review of Undergraduate Curriculum 
 At the discretion of the University, the Department will review its undergraduate 
offerings.  The Undergraduate Program Committee has primary responsibility for 
undertaking theis review.  Recommendations for curricular changes, accompanied by 
Basic Data Sheets and sample syllabi prepared by appropriate Faculty, should then 
proceed through the same process of approval established for the development of new 
courses (Para. B above). 
 
D. Review of Graduate Curriculum 
 At the discretion of the University, the Graduate Faculty Committee will review 
its graduate course offerings.  The Graduate Faculty delegates to the Graduate Program 
Committee the primary responsibility for this review.  Recommendations for curricular 
changes, accompanied by Basic Data Sheets and sample syllabi prepared by the 
appropriate Faculty, should then proceed through the same approval process established 
for the development of new courses (Para. B above). 
 
E. Examinations 
 It is the practice of the Department of History to require substantive assessment 
procedures in each class that are graded by Faculty and/or graduate appointees. Such 
assessment procedures may include, but are not limited to, written essay and 
identification questions. Multiple choice exams, however, are specifically excluded from 
the category of acceptable assessment procedures. 
 
F. Transfer Credit, Credit by Examination, and Course Substitution 
 These matters, as they pertain to the DepartmentÕs offerings, should be referred to 
the Departmental Chairperson. When a student takes a History course by a Departmental 
authorized credit-by-examination, the Departmental Chairperson assigns the marking of 
that exam to a Faculty member with the appropriate expertise. 
 


