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Mini Lesson #14:  APA Style Documentation

This document is under construction.  It will have more examples of references when it is done, but it is sufficient with what is written.

This mini lesson follows guidelines suggested by the Publication Manual of the American Psychological Association, Fifth Edition, and the web sites listed below.  Copies of the APA Manual are available in the Writing Center and the Library.


For more information on APA: http://www.apastyle.org/elecsource.html





       http://www.owl.English.purdue.edu/handouts/research/r_apa.html





       http://www.lib.usm.edu/~instruct/guides/apa.html





       http://www.westwords.com/guffey/apa.html
Basic Format:
· Double-spaced typed on standard size paper (8.5 by 11 inches)

· 1 inch margins on all sides

· Courier or Times New Roman in 12 point size

· Justify left only

· Begin page numbering with the title page and continue through figure captions

· Indent paragraphs 5 to 7 spaces

· Leave 1 space after all punctuation except for periods used in abbreviations or colons in ratios.

Order:
· Title page

· Abstract

· Body

· Method

· Results

· Discussion

· References

· Appendixes

· Author note

· Footnotes

· Tables

· Figure captions

· Figures

Language:

· Use no bias at all

· Avoid terminology that implies bias based on gender, sexual orientation, racial or ethnic group, religion, disability, or age

· Use either past or present tense

· Present with discussion (your own conclusions), and with suggestions

· Active voice is preferred unless focus is on an object or a recipient

· Be direct, but interesting

General Format:
Title Page:
· Running head for publication

· Title

· Byline and affiliation


Abstract:
· Summary of paper in 120 words or less

· "Abstract" centered at the top of the page

· New page

· Single paragraph, no indentation


Body:

· Title centered at the top of the page

· Under the body, are the subtitles “Method,” “Results,” and “Discussion.”

· Method

· Describes in detail how the study was conducted

· Enables the reader to evaluate the appropriateness of your methods and the reliability and validity of the results.

· Permits experienced investigators to replicate the study if they want.

· If the paper is an update of an ongoing or earlier study, and the method has been published in detail elsewhere, refer the reader to that source and give a brief synopsis of the method.

· Ex: “We present cross-sectional and three-year longitudinal data from a study of adults aged 55 to 84….The memory tastes were those used in our previous research (Zelinski et al., 1990, Gilewski, & Thompson, 1980).

· Results

· Summarizes data collected and statistical or data analytical treatment used.

· Tables and Figures

· Statistical Presentation

· Statistical Power

· Statistical Significance

· Effect Size and Strength of Relationship

· Discussion

· Evaluate and interpret the implications of results

· Emphasize and theoretical consequences of results and validity of conclusions.

· Quotations
· For direct quotations, include the author's name, year, and page number (also called in-text citing)  (last name, year, page).

· If the quote is less than 40 words, cite in-text with double quotation marks

· If the quote is more than 40 words, start it on a new line indented 5 spaces without quotation marks

· Don't include the year in subsequent references.

References:
· "References" centered at the top of the page

· Use a hanging indent for references (all lines after the first line of each entry in the list should be indented one-half inch from the left margin)

· Authors' names are inverted (last name first); give last name and initials for all authors of a particular work.

· Alphabetize the reference list by authors' last names

· If you have more than one work by an author, order them by publication date, oldest to newest

· When an author appears both as a sole author and, in another citation, as the first author of a group, list the one-author entries first

· If no author is given for a source, alphabetize using the title of the work, which will be listed in place of the author

· Use "&" instead of "and" when listing multiple authors of a single work (in text citations in parentheses, too)

· Capitalize only the first work of a title and subtitle of a work

· Italicize titles of books and journals (the italics in these continues through commas and periods)

· Only include a reference if it is cited in the text and can be retrieved

· No letters, emails, or interviews

Appendixes:
· Title centered at the top of the page in upper and lower case letters

· Indent the first line of text 5 to 7 spaces

· This allows you, the writer, to include any detailed information for the reader that may be distracting if included in the main text

· Each appendix should start on a new page

· If there are more than one appendix, they should be titled, "Appendix A," "Appendix B," etc. in the order mentioned in the text

· If there is only one appendix, it should just be labeled "Appendix"

References

 An article in a periodical (e.g., a journal, newspaper, or magazine) Author, A. A., Author, B. B., & Author, C. C. (Year, add month and day of publication for daily, weekly, or monthly publications). Title of article. Title of periodical, volume number, pages.                                                             NOTE: You need list only the volume number if the periodical uses continuous pagination throughout a particular volume. If each issue begins with page 1, then you should list the issue number as well: Title of Periodical, Volume (Issue), pages. 

Kauffmann, S. (1993, October 18). On films: class consciousness. The New Republic, p.30.

A nonperiodical (e.g., book, report, brochure, or audiovisual media) 

Author, A. A. (Year of publication). Title of work: Capital letter also for subtitle. Location: Publisher.

NOTE: For "Location," you should always list the city, but you should also include the state if the city is unfamiliar or if the city could be confused with one in another state.

Arnheim, R. (1971). Art and visual perception. Berkeley: University of California Press.
Part of a nonperiodical (e.g., a book chapter or an article in a collection)
Author, A. A., & Author, B. B. (Year of publication). Title of chapter. In A. Editor & B. Editor (Eds.), Title of book (pages of chapter). Location: Publisher.

NOTE: When you list the pages of the chapter or essay in parentheses after the book title, use "pp." before the numbers: (pp. 1-21). This abbreviation, however, does not appear before the page numbers in periodical references.

Rubenstein, J.P. (1967). The effect of television violence on small children. In B.F. Kane (Ed.), Television and juvenile psychological development (pp. 112-134). New York: American Psychological Society. 

Article in an Internet Periodical
Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of journal, volume number (issue if available). Retrieved month day, year, from http://Web address.

Kawasaki, J. L., & Raven, M.R. (1995). Computer-administered surveys in extension. Journal of Extension, 33, 252-255. Retrieved June 2, 1999, from http://joe.org/joe/index.html

Nonperiodical Internet Document (e.g., a Web page or report)
Author, A. A., & Author, B. B. (Date of publication). Title of article. 

Retrieved month date, year, from http://Web address.

NOTE: When an Internet document is more than one Web page, provide a URL that links to the home page or entry page for the document. Also, if there isn't a date available for the document use (n.d.) for no date.

University of California, San Francisco, Institute for Health and Aging. (1996, November). Chronic care in America: A 21st century challenge. Retrieved September 9, 2000, from the Robert Wood Foundation Web site: http://www.rwjf.org/library/chrcare 

Part of Nonperiodical Internet Document
Author, A. A., & Author, B. B. (Date of publication). Title of article. In Title of book or larger document (chapter or section number). Retrieved from http://Web address.

Schneiderman, R. A. (1997). Librarians can make sense of the Net. San Antonio Business Journal, 11, 58+. Retrieved January 27, 1999, from EBSCO Masterfile database. 
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