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Mini Lesson #15:  MLA Style Documentation

These are guidelines suggested by the MLA Handbook for Writers of Research Papers, Fifth Edition.  Every point has a section reference number from the MLA Handbook in brackets.  There are also websites listed at the end of this mini lesson.

Page Setup: [MLA 3.5]
 1)   Double spaced throughout (including heading, quotations and works cited)

2) 1” Margins for all four sides (no right justify)

3) ½” Indent from left margin for first line of paragraphs

4)  First page only: type your name, instructor's name, course number, and date flush left. Add last name and page number flush right in the header (see example on next page).  Only the header is included on all other pages.  Title is centered on line after date without italics or “quotation marks around it” or underlining or bold-face or CAPITALIZATION.

Other Points to Remember:

1) Italicized or Underlined?  With MLA, underlining denotes italicizing; therefore, words that 

are underlined should be italicized.  However, some instructors prefer underlining; check for personal preferences.  Titles of books, newspapers, magazines, albums, long poems, and long plays should be italicized. (e.g., Plain Dealer, The Great Gatsby).  [MLA 2.3.1]
2) Italicized or “In Quotes”?  Shorter works, including songs, short poetry, articles, book chapters, essays, and short stories should be put in “quotation marks” rather than italicized. (e.g., “19 Victims of Blast Still in Hospitals”).  [MLA 2.6.2 – 2.6.3]
3) 10,000 or ten thousand?  Spell out numbers that can be written in one or two words and use numerals for all others.  (e.g., one, five hundred, 235).  Use numerals for numbers that precede units of measurement and addresses.  (e.g., 6 lbs, page 2, April 23).  [MLA 2.5]
Your name

[Heading is typed flush left, double-spaced, and 1" from top of FIRST page only]

Instructor’s name

Course number

23 September 2001

DO NOT Make Titles Bold-faced, Italicized, "In Quotes," or Underlined

Indent ½” for each new paragraph. Double-spacing throughout the paper maintains a consistency that the reader will appreciate. The same consistency and simplicity is respected for citations. For example, the MLA Handbook states:

A citation in MLA style contains only enough information to enable readers to find the source in the works-cited list.  If the author’s last name is mentioned in the text, only the page number appears in the citation: “(197).”  If more than one work by the author is in the list of works cited, a shortened version of the title is given: “(Marcuse, Survey 197).” (105)

Note that this block quotation (a quote that runs more than four typed lines) is also double-spaced and indented one inch from the left margin.  Because the name of the source is mentioned in the text, it is only necessary to cite the page at the end of the quotation. 

If the name of a source is not mentioned in the text, but the words of the source are used, the source must be cited parenthetically (Mali 36).  When citing parenthetically, include the author's last name, a space, and the page number.  Do not write “p.” or “page.”  If the source does not have an author, use an abbreviated title and page number (MLA Handbook 81).  If there are no page numbers, use the author's last name if available.  If there is no author listed, use an abbreviated title.  This is often the case when citing the Internet.

Works Cited

[Remember Works Cited are in ALPHABETICAL ORDER] [MLA 4.5]

[Web Site] [MLA 4.9]

Avery, Rosemary. “Adoptive Parents Favor Opening Adoption Records, Cornell Study Finds.” 
Cornell Chronicles. 10 Nov. 1998 <http://www.news.cornell.edu/Chronicles/2.6.97/

adoption_records>.

[Source From a Subscription Web Site, e.g., Lexis-Nexis, ProQuest Direct] [MLA 4.9.7]

Fineman, Howard. “Bush Draws A Stem Cell Line.” Newsweek 20 Aug. 2001: 16-19. Lexis-

Nexis Universe. Kent State University Lib., Kent. 30 Aug. 2001 <http://web.lexis-

nexis.com/universe>.
[News Article] [MLA 4.7.5]
Gamboa, Glenn. “Girls are Missing in Action on Technology’s Front Lines.” Akron Beacon 
Journal 2 Nov. 1997: A1+. 

[Book with Author and Editor] [MLA 4.6.12]

Mann, Thomas. Death in Venice. Ed. Naomi Ritter. New York: Bedford, 1998.  

[Book With Two or More Authors] [MLA 4.6.4]

Nakell, Barry M., Jr. and Kenneth A. Hardy. The Arbitrariness of the Death Penalty. 


Philadelphia: Temple UP, 1987.

[Scholarly Journal With Continuous Pagination] [MLA 4.7.1]
Selfe, Cynthia L. “Technology and Literacy: A Story about the Perils of Not Paying Attention.” 


College Composition and Communication 50 (1999): 411-36.

[Book With Single Author] [MLA 4.6.1]

Shelley, Mary Wollstonecraft. Frankenstein. New York: Watermill, 1994.

[Anthology or Compilation] [MLA 4.6.2]
Rueschemeyer, Marilyn, ed. Women in the Politics of Postcommunist Eastern Europe. Armonk: 

Sharpe, 1994.

[Interview Conducted by Researcher] [MLA 4.8.7]

Pei, Alvin. Telephone interview. 22 August 2001.

[Sound Recording] [MLA 4.8.2]

Holiday, Billie. The Essence of Billie Holiday. Columbia, 1991.

[Two or More Books With the Same Author] [MLA 4.6.3]
Twain, Mark. The Adventures of Huckleberry Finn. New York: Washington Square, 1963. 

---. Life on the Mississippi. New York: Armed Services Editions, Inc., 1944.
---. Pudd’nhead Wilson. New York: Bantam, 1959.

 [Scholarly Journal Without Continuous Pagination] [MLA 4.7.2]

Young, Morris. “Narrative of Identity: Theorizing the Writer and the Nation.” Journal of Basic  
Writing 15.2 (1996): 50-75.

[the Bible] [MLA 5.4.8]
The New Jerusalem Bible. Henry Wansbrough, gen. ed. New York: Doubleday, 1985.

[Published or Recorded Interview] [MLA 4.8.7]

Fellini, Federico. “The Long Interview.” Juliet of the Spirits. Ed. Tullio Kezich. Trans. Howard 

Greenfield. New York: Ballentine, 1966. 17-64

[Broadcast or Radio Interview] [MLA 4.8.7]

Nader, Ralph. Interview with Ray Suarez. Talk of the Nation. Natl. Public Radio. WBUR, 

Boston. 16 Apr. 1998.

 [Translation] [MLA 4.6.13]

Dosteovsky, Feodor. Crime and Punishment. Trans. Jessie Coulson. Ed. George Gibian. New 

York: Norton, 1964.

[Advertisement] [MLA 4.8.10]

Polo Jeans by Ralph Lauren. Advertisement. GQ Apr. 2001: 111.

[Article in a Magazine] [MLA 4.7.6]

Decurtis, Anthony. “Nirvana’s Nevermind: 10 Years After.” Rolling Stone 23 Aug. 2001: 54-60. 

· Please remember that bold type and [words in brackets] were used in this mini lesson to highlight information for your convenience and are not a convention of the MLA style

· For more help visit http://www.meguffey.com/mla.html or www.mla.org (under FAQs)

 this mini-lesson was created by Elena C. Alvarado-Peters
